
 

 

Purchase Order Change Request 
 
Purchase Order No. 
 
Vendor Name 
 
Increase Amount 
 
Delete a Line 
 
Add a Line 
 
Reason for Change _____________________________________________________ 
 
_____________________________________________________________________  
 
Discussed with Vendor ______________ Discussed with Campus ______________ 
 
Request Submitted by _______________________  Date ___________  
 
Approved _____________ Changed ____________  
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